UBND HUYEN TRUC NINH CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TIEU HQC TRUC CUONG Pic 1ap - Tw do - Hanh phiic
S6: 57/QD-THTC

Truc Cuong, ngay 06 thang 09 nam 2024

QUYET PINH
Vé viéc ban hanh Quy ché quan ly, sir dung tai san cong.

HIEU TRUONG TRUONG TIEU HQC TRU'C CUONG

Cin ctr Luét quan 1y, str dung tai san cong sb6 15/2017/QH14 ngay 21/6/2017;

Can cu Nghi dinh 151/2017/ND-CP ngay 26/12/2017 ctia Chinh phu quy dinh
chi tiét mot s6 diéu Luat Quan 1y, str dung tai san cong;

Cian cir nghi dinh s6 167/2017/ND-CP ngay 31/12/2017 cia Chinh phu quy
dinh viéc sép Xép lai, xr 1y tai sdn cong;

Cin cr Thong tu s6 144/2017/TT-BTC ngay 29/12/2017 cta B tai chinh
hudng dan thuc hién mot sé ndi dung cta Nghi dinh s6 151/2017/ND-CP ngay
29/12/2017 cta Chinh phu quy dinh chi tiét mot s6 diéu cta luat quan 1y, sir dung tai
san cong;

Cin cr Quyét dinh s6 11/2019/QD-UBND ngay 19/4/2019 ctia UBND tinh
Nam Pinh vé viéc phan cip thAm quyén ban hanh tiéu chuan, dinh mtc sir dung may
moc, thiét bi chuyén dung (trr linh vuc y té va Gido duc Pao tao) thudc pham vi quan
Iy cia UBND tinh Nam Dinh. Thuc hién céng vin s6 1595/STC-QLG&CS ngay
30/7/2018 hudng dan str dung tai san cong vao muc dich kinh doanh, cho thué, lién
doanh, lién két tai don vi sy nghiép cong lap; cong vin sé 354/STC-QLG&CS ngay
11/4/2019 ctia S¢ tai chinh Nam Dinh huéng dan xir 1y tai sin cong theo hinh thirc
diéu chuyén tai san cong va thanh 1y tai san cong tai co quan, t6 chirc, don vi thudc dia
phuong quan ly trén dia ban tinh Nam Dinh.

Cin ctr nghi quyét s6 56/2020/NQ-HPND ngay 08/12/2020 cua Hoi dong nhan
dan tinh Nam Pinh Quy dinh vé phan cip thim quyén quan 1y tai san cong tai cac co
quan, td chure, don vi thude dia phuong quan ly trén dia ban tinh Nam Dinh;

Thuc hién cong van 630/SGDDT-KHTC ngay 09/5/2020 cua S GD&DPT Nam Dinh
vé viéc xay dung quy ché mua sam, quan 1y, str dung tai san cong ctia co quan, don vi;
Can ct vao dé xuit cta t6 Hanh chinh.

QUYET PINH

Piéu 1. Ban hanh kém theo Quyét dinh nay ban Quy ché quan 1y, sir dung tai
san cong ctia Truong Tiéu hoc Truc Cudng;

Piéu 2. Quyét dinh nay co hiéu lyc ké tir ngay ky
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Piéu 3. Ban giam hiéu, bo phan ké toan va toan thé can bo, gido vién, nhan
vién cua Truong Tiéu hoc Truc Cuong chiu trach nhi¢m thi hanh quyét dinh
nay./.

Noi nhdn:
Phong GD&DT (dé b/c);
Cac thanh vién BCD QCDC truong;
Céc doan thé, CB,GV,NV (dé t/h);
Luu: VT.
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QUY CHE
Quan ly, sir dung tai san cong ciia Truong Tiéu hoc Trwe Cwong
(Kem theo Quyét dinh s6 57/0D-THTC ngay 06 thang 9 nam 2024
ciia Hiéu trieomg Truong Tiéu hoc Truee Cueong)

Chuong 1.
QUY DPINH CHUNG

Pi¢u 1. Pham vi diéu chinh va déi twong ap dung

1.Quy ché nay quy dinh trach nhiém va thim quyén quyét dinh cia cac bd
phan, cd nhan trong quan ly, st dung, mua sam, tiép nhan, sta chita, diéu
chuyén, thu hoi va thanh 1y tai san cong trong nha trudng.

2. Can b9, vién chirc, nhan vién, nguoi lao dong, hoc sinh thudc Truong
Tiéu hoc Truc Cudng dugc giao quan 1y, sir dung tai san phai c6 trach nhiém
thuc hién dang quy dinh cua Quy ché nay va cac quy dinh hién hanh cta phap
luat vé quan 1y, str dung tai san cong.

Picéu 2. Tai san trong nha truong

(Theo Diéu 4. Phdn logi tai san co dinh tai Théng tw sé 45/2018/TT-BTC ngay
07/5/2018 cua B¢ tai chinh)

1.1. Tai san c6 dinh hiru hinh: L& nhiing tai san c6 hinh thai vat chét,
thoa min dong thdi 02 tiéu chuan (C6 thoi han st dung tir 01 nam tro 1én; c6
nguyén gia tir 10.000.000 dong trd 1én).

Tai san cb dinh hitu hinh gdm: Nha, cong trinh xay dung (gém nha lam
viéc; hoi truong; phong hoc; nha cong vu; nha tap luyén va thi d4u thé thao; nha
xe, cong trinh xay dung khac); Vat kién trac (tuong rao; san thé thao; san choi,
bé chira); May moc, thiét bi (May moc, thiét bi van phong phd bién; may moc,
thiét bi phuc vu hoat dong chung ciia co quan, may moc, thiét bi chuyén dung va
may moc, thiét bi khac); ciy lau nim va cac tai san c6 dinh hiru hinh khac

1.2. Tai san c¢6 dinh vé hinh: La tai san khong c6 hinh thai vat chat, thoa
man ddng thoi 02 tiéu chuan (C6 thoi han sir dung tir 01 nam trd 1én; 6 nguyén
gia tir 10.000.000 ddng try 1én). Tai san vo hinh gdm: Quyén st dung dat, phan
mém ng dung, tai san ¢b dinh v6 hinh khac.

1.3. Cong cu, dung cu: bao gom cac tai san phuc vu cac hoat dong gido
duc cua nha truong: ban ghé hoc sinh, dung cu thé duc thé thao, tai san khac co
gia tri nguyén gia dudi 10.000.000 dong.

2. Phén loai theo ngudn goc hinh thanh tai sian: Tai san hinh thanh do
mua sim; do dau tu xay dung; dugc giao; dugc cho tang; tai san ¢d dinh khi
kiém ké phat hi¢én thtra chua dugc theo doi trén s6 ké toan; tai san ¢ dinh duoc
hinh thanh tir ngudn khac.
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Piéu 3. Nguyén tic quan ly, sir dung tai san

1. Tai san phai dugc quan ly, khai thac, duy tu, bdo dudng, stra chira,
duoc théng ké, kiém toan dﬁy du vé hién vat va gia tri.

2. Vi¢c st dung tai san phai bao dam tiét kiém, hiéu qua, duang muc dich,
cong nang, ddi tuong, tiéu chuan, dinh muc, ché do theo quy dinh cua phép luat.

3. Viéc quan ly, st dung tai sdn cong phai dugc thuc hién cong khai, minh
bach, bao dam thuc hanh tiét kiém, chong lang phi, phong, chéng tham nhiing.

3 4. Viéc quan ly, str dung tai san phai dugc giam sat, thanh tra, kiém tra;
moi hanh vi vi pham phap luat vé quan 1y, st dung tai san cong phai dugc xir 1y
kip thoi, nghiém minh theo quy dinh cta phap luat.

Chuong II.
QUY PINH QUAN LY, SUDUNG TAI SAN TRONG TRUONG HQC

Picu 4. P6i twong dwoe giao quan 1y, sir dung tai san cong

1. Hi€u trudng, Pho hi¢u trudng, gido vién, nhan vién;

2. Céc t6 chuc, cac doan thé trong truong;

3. Céc b phan chuyén quan: Ké toan, van thu, y té, thiét bi, thu vién, bao

4. Hoc sinh toan trudng.
Pi¢u 5: Quy trinh tiép nhén tai san
1. Déi véi tai san dugce cap:

a) Hiéu truong ban hanh quyét dinh thanh 1ap t6 tiép nhan tai san. T4 tiép
nhan co trach nhiém kiém tra cac loai gidy to ctia bén giao tai san, hién trang cua
tai san theo dung cong nang st dung. Chi tiép nhan tai san khi c6 du gidy to,
ding chung loai, st dung tt. Lap bién ban giao nhan tai san. Bdo cdo Hiéu
trudng vé tai san méi nhan, dé xuat phuong 4n bé tri quan 1y, sir dung. Ban giao
toan bd ho so cho ké toan, phdi hop voi ké toan nhap so tai san theo phan mém
quan 1y va dan ma céc tai san.

b) Hiéu trudng ra quyét dinh ban giao tai san cho bd phan quan 1y, s
dung (c6 danh muc kém theo dugc in tir phdn mém quan 1y tai san).

2. Bbi véi tai san do céc to chire va ¢ nhan tai trg, cho, tang va tai san tu
mua.

a) Khong can phai thanh lap to tiép nhan tai san.

b) T6 vin phong thuc hién cic quy trinh tiép nhan tai san nhu khoan 1
diéu nay.

Piéu 6. Quyén va nghia vu ciia d6i twong dwoc giao quan 1y, sir dung
tai san cong

1. Béi twong duoc giao quan 1y, sir dung tai san céng co cac quyén sau
day:
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a) Su dung tai san cong phuc vu hoat dong theo chuc nang, nhiém vu
duoc giao;

b) Thuc hién cac bi¢n phap bdo v€, khai thac va sir dung hi€u qua tai san
cong duogc giao theo ché d6 quy dinh.

2. Dbi tuong duoc giao quan 1y, st dung tai san cong c6 cac nghia vu sau
day:

a) Bao vé, sir dung tai san cong dang muc dich, tiéu chuan, dinh mic, ché
d6; bao dam hiéu qua, tiét kiém;

b) Lap, quan 1y ho so tai san cong, ké toan, kiém ké, danh gia lai tai san
cong theo quy dinh ctia phap luat va phap luat vé ké toan;

¢) Bdo cao va cong khai tai sdn cong theo quy dinh cua phap luat;

d) Thyc hién nghia vu tai chinh trong st dung tai san cong theo quy dinh
cua phap luat;

d) Giao lai tai san khi c6 quyét dinh thu hdi cta co quan, ngudi c6 thim
quyen;

¢) Chiu su thanh tra, kiém tra, giam sat cua co quan nha nudc co tham
quyén; giam sat cta cong ddng, cong chirc, vién chirc va Ban Thanh tra Nhan
dan trong quan ly, st dung tai san cong thudc pham vi quan 1y theo quy dinh cta
phap luat;

Picu 7. Nhiém vu ciia d6i twong dwoc giao quén 1y tai san cong

1. Hi€u trudng, Pho hi€u trudng dugce giao phu trach

a) T6 chirc thyc hién quan 1y, st dung tai san cong dé thuc hién chic
nang, nhiém vu duoc Nha nude giao. Ban hanh quyét dinh ban giao tai san cho
cac bo phan quan 1y truc tiép.

b) To6 chirc kiém tra viéc quan ly, sir dung tai san cta cic bo phan 1
lan/hoc ky. Thuong xuyén giam sat viéc quan 1y, st dung tai san cua cac bo
phan, t6 chiic, ca nhan trong truong.

¢) Xir 1y theo tham quyén hot trinh co quan c6 tham quyén xir 1y céc
hanh vi vi pham phép luét vé quan 1y, sir dung tai san cong.

2. Ké toan

a) Lap ho so lién quan dén viéc hinh thanh, bién dong tai san trén phan
mém quan 1y tai san. Luu trit ho so tai san cia truong;

b) Phéi hop véi cac déng chi trong td van phong, thiét bi thuc hién mot sb
cong vi¢c sau:

- Vao s0 tai san khi c6 tai san méi nhan vé;

- Kiém ké tai san vao cudi ky ké toan nam, kiém ké theo quyét dinh kiém
ké cta cac cap co thim quyén;
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- Panh gia lai tai san; Xac dinh tai san thira, thiéu va nguyén nhan dé xu
1y theo quy dinh cua phap luat; Tinh hao mon cua tai san theo quy dinh cia phap
luat;

- Thyc hién bdo cao tinh hinh quan 1y tai san theo van ban hién hanh; Lap
hd so thanh 1y tai san kip thdi theo Quy ché nay; Xay dung ké hoach bao tri, bao
dudng;

- Thuc hién cac nhi¢m vu khac do Hi€u truong phan cong.

3. Nhan vién thiét bi

(Theo Thong twr 08/2019/TT - BGDDT ngay 02/5/2019 cua B¢ truong Bo
Gido duc va Dao tao)

a) To chirc quan 1y cac trang thiét bi ciia cac phong KHCN, Tin hoc,
Ngoai ngtr, Am nhac, Mi thuat, dung cu thé duc thé thao, tang am loa dai, may
chiéu, ti vi, may tinh, kho...Bao quan, str dung thiét bi; luu gitt, str dung ho so
thiét bi; sira chira nhiing thiét bi don gian;

b) Lap ké hoach sir dung, mua sam, stra chira thiét bj ciia nha truong; 1ap
hd so thanh 1y cac tai san dugc giao quan 1y; tiéu huy thiét bi, hoa chat hong, hét
han sur dung;

¢) Chuan bi céc thiét bi va vat lidu can thiét theo yéu cau cua timg mon
hoc, bai hoc co6 st dung thiét bi; huéng dan sir dung thiét bi cho gido vién va hoc
sinh trong cac bai thuc hanh, thi nghiém; phdi hop véi gido vién hudng dan hoc
sinh thuc hanh, thi nghiém; thuc hién cong tdc dam bdo an toan, phong chéng
chay nd trong qua trinh thyc hanh, thi nghiém;

d) Khai thac phin mém tng dung quan 1y thiét bi;

e) Chu tri cac ndi dung sinh hoat chuyén dé.

g) T6 chirc lam d6 dung day hoc, thiét bi don gian vai vat liéu dé kiém &
dia phuong

h) Lap bao cio dinh ky, thuong xuyén vé cong tac thiét bi, thi nghiém;

1) Hoan thanh cac chuong trinh boi dudng; tu hoc, tu boi dudng, nang cao
nang luc chuyén moén nghiép vu;

k) Phéi hop voi ké toan nhap thiét bi méi nhan vé vao so tai san;

1) Dan ma cac tai san dugc quan ly theo quy dinh cua phép luat;

m) Thuc hién cac nhiém vu khac do Hiéu truong (Phé Hiéu trudng phu
trach) phan cong.

4. To Vin phong

a) T6 chirc quan 1y céc tai san thudc khu vuc nha Hiéu bo, diy phong hoc
bod mon, phong thu vién, y té, cac kho, nha xe, tuong rao, cac phén mém quan

\.<\
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b) Str dung hiéu qua tai san dugc giao. Pinh ky to chirc kiém tra
(11an/nam), kiém ké (1 1an/hoc ky) tinh hinh sir dung cta cac bo phan, phong
ban, 16p hoc dugc giao quan ly;

c) Lap ké hoach str dung, mua sim, stra chita, danh muc cac tai san thanh
ly trinh Phéd hiéu truong phu trach phé duyét;

d) Phdi hop véi Ké toan nhap tai san méi nhan vé vao s tai san;

d) Dan ma céc tai san dugc quan 1y theo quy dinh cua phap luét;

e) Luu trit hd so tai san dugc phan cong phu trach. Tap hop toan bo ho so
tai san theo nam dong quyén luu van thu;

g) Thuc hién cac nhiém vu khac do Hi¢u truong (Pho Hi¢u truong phu
trach) phén cong.

5. Nhan vién bio vé

a) Tuan tra bao quét toan bd khu vuc trong pham vi quan 1y cua trudng,
kiém tra nguoi mang tai san cta truong ra khoi co quan (khi c6 nghi ngo);

b) Kiém tra cac phong hoc, nha lam viéc, phong chirc ning ngoai gio
hanh chinh, dé tranh ton that tai san cta nha trudng;

c¢) Thyc hi¢n cac nhiém vu khac do Hi¢u truédng phan cong.

6. Cac to chirc, cac doan thé, hoc sinh trong truong

a) Su dung céc tai san theo ding cong nang, ding muc dich, tiét kiém,
hiéu qua. Bdo quan, gitr gin cic tai san.

b) Pinh ky phdi hop véi to Vin phong ban giao, kiém ké tai san. Khi tai
san bi hong phai bao cdo kip thoi dé khic phuc.

Piéu 8. Quy dinh viéc sir dung tai san

1. Toan bo tai san cua nha truong phai dugc sir dung dung cong nang,
dung muc dich theo quyét dinh ctia Hiéu trudng.

2. Tai san nhu: Phong hoc, phong hoi dong, thu vién, hanh lang, cau
thang, cac khu v¢ sinh chung, nha dé xe, san vuon, bon hoa cay canh, cac hé
théng cdp dién, cAp nudc, théng tin lién lac...Cac t6 chirc va cd nhan trong
truong c¢6 quyén binh dang trong viée sir dung chung va c6 nghia vu chap hanh
cac quy dinh sau:

a) Cac bo phan mudn str dung phong hoi dong phai dang ky véi to vin
phong (ghi o thoi gian thyc hién, yéu cau vé cong tac phuc vu). C6 trach nhiém
bdo quan tai san trong qua trinh st dung.

b) Cac bod phan mudn sir dung san khau phai diang ky vdi bo phan phu
trach (ghi rd thoi gian thyc hién, yéu cau vé cong tac phuc vu). C6 trach nhiém
bdo quan tai san trong qua trinh st dung.

¢) Dbi v6i phong hoc, phong 1am viée, phong KHCN, phong hoc bo mén
phai v€ sinh sach s€, khong duogc di chuyén bat ky tai san nao khi chua duogc
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phép cua to van phong hodc bod phan thiét bi. Khong dugc viét vé 1én tudng,
mang céc chét chay nd vao phong.

d) Bdi voi phong KHCN, phong hoc bd méon: Cac gido vién phai xay
dung ké hoach sir dung tu dau nam hoc c6 xac nhan cua to truong, Pho Hi¢u
truong phu trach. Khi c6 nhu cdu st dung phong KHCN, phong hoc bo mon
phai ding ky v6i bo phan thiét bi trudc 2 ngay theo mau phiéu quy dinh.

d) Péi véi khu vé sinh chung phai giit gin sach s&, kho rao va thoang khi.
Khong dd rac sinh hoat, b ché va céac loai rac khac vao cac chu rira, bdn vé
sinh.

e) Nha dé xe cta truong dugc dung dé 6 to, xe may, xe dap cho hoc sinh,
can bo, gido vién, nhan vién trong trudng va khach dén lién hé cong tac theo
dung quy dinh. CAm hut thudc va dé xe bi 10 ri xing dau trong khu vuc nha xe.

g) P6i voi khu vuc hanh lang, cau thang khong duoc dé cac d6 dung va
trang thiét bi 1am viéc riéng cla cac td churc, ca nhan.

h) San truong chi dugc sir dung dé phuc vu cac hoat dong tap thé, san
choi cho hoc sinh khong str dung vao cac muc dich khac.

1) Khu vuc bon hoa, cay canh khong tu y tréng, dat chau hoa, thay doi
loai cay, vi tri cay canh trong truong khi chua c6 su déng y cua bd phan phu
trach. Khong ngit hoa va vit ric vao cac chau ciy.

k) Khong cho phép bat cir to chirc hodc tap thé nao ngoai truong st dung
nguén dién. Cam tu v d4u ndi hé théng cép dién, cép nuodc, dién thoai, mang
internet ra ngoai khuon vién trudong cho ngudi ngoai sir dung; khong dé dd dac
gay can tr¢d viéc van hanh, stra chita cac tu di¢n, hdc chita chay tai cac t?mg va
trong phong lam viéc.

3. Tai san duwgec giao cho cac by phan, ca nhan sir dung

a) Cac phong lam viéc phai dugc bd tri hop 1y, gon gang, thuan loi cho
cac thanh vién trong t6 chuc lam viée va dam bao cac diéu kién vé chiéu sang,
diéu tiét khong khi, dudng truyén tin hiéu dién thoai, internet theo dung cac quy
dinh ctia nha nudc.

b) Khong dem céc chat doc hai, chat dé gy chay nd, 6 nhiém méi trudng
vao phong lam vi¢c, phong hoc.

¢) Phuong tién thong tin lién lac (ké ca duong truyén internet) tai truong
chi dugc st dung vao muc dich cong vu.

d) Hét gid 1am viéc phai tat cac thiét bi dién va khoa cira phong 1am viéc.
Khi nghi lam viéc phai ban giao tai san cho by phén quan 1y.

d) Hang ngay sau mdi budi hoc bao vé khoa hét cac phong hoc, cong
chinh cua truong.
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Picu 9: Bao dudng, sira chira tai san Nha truong thwe hién viéc sira
chira va dinh ky bao dudng toan b tai san theo ché d9, ticu chuin ky thuat
quy dinh.

Khi tai san bi hong, bd phan duoc giao st dung va quan ly s€ thuc hi¢n
quy trinh sau:

1. B6 phan truc tiép sir dung lap phiéu dé nghi stra chira tai Van phong
nha truong (Mau 1 dinh kém);

2. T6 truong td Van phong chi dao by phan quan ly tai san kiém tra thuc
té, d& xuat phuong an sira chita, ky xac nhan va chuyén Hiéu truong (Pho hiéu
truéng phu trach phé duyét) (Theo miu tai khoan 1 diéu nay);

3. Sau khi sura chira xong, thuc hién ban giao tai san cho by phan quan ly
va str dung c6 bién ban kém theo (Mau 2 dinh kém).

Truong hop sau ddy nha truong khong stra chita, cac bd phan truc tiép sir
dung phai tu sira chita. Sau khi nha trudong thanh 1ap ban kiém tra tai san xac
nhan:

- C6 y 1am hong tai san hodc khong ¢ ¥ thire gitr gin, bao vé tai san;

- C6 y 1am mat tai san;

- Str dung tai san khong dang noi quy dinh (tu ¥ di chuyén tai san khi
chua dugc phép cua nha trudong);

Picu 10. Thu hoi, diéu chuyén, thanh Iy tai sin cong

1. Tai san Nha nudc (nha truong) duoc giao cho cac T6, ca nhan trong
don vi quan 1y, st dung sé& bi thu hoi trong cac trudng hop sau day:

a) Cac bg phan (hodc ca nhan) duoc giao truc tiép quan ly, st dung tai
san khong con nhu cau st dung hodc giam nhu cau st dung do thay dbi chuc
nang, nhiém vy va cac nguyén nhan khéc;

b) Tai san thira so véi tiéu chuan, dinh mrc duge phép sir dung;

c) Tai san str dung sai muc dich, trai quy dinh cua Nha nudc.

2. Viéc diéu chuyén tai san tir bo phan nay sang b phan khac trong nha
truong do Hiéu trudng quyét dinh. Tai san diéu chuyén phai dugc kiém ké, xéac
dinh gia tri con lai, ghi tdng, gidm tai san va gia tri tai san, dang ky lai tai san véi
ké toan don vi. H) so dé nghi diéu chuyén tai san cta cac dbi tuong sir dung tai
san dugc giri dén Phé Hiéu trudng phu trach bao gom:

a) Bién ban dé nghi diéu chuyén tai san ciia cac d6i tuong truc tiép quan
1y, st dung tai san;

b) Bang tong hop danh muc tai san dé nghi diéu chuyén, bién ban danh
gia lai gia tri nhimg tai san diéu chuyén va cac ho so cua tai san;

¢) Xac nhdn cua dbi tuong dé nghi tiép nhan tai san.

3. Tai san hét han st dung theo ché d6 ma phai thanh ly; tai san chua hét
han st dung nhung bi hu hong khong con st dung dugc hodc vi¢c sua chira
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khong hi€u qua (du toan chi phi stra chita 1é6n hon 30% nguyén gia tai san), 1ap
01 bd hd so dé nghi thanh 1y tai san. Quy trinh thanh 1y theo Nghi dinh
151/2017/ND- CP ngay 26/12/2017 cta Chinh phii quy dinh chi tiét mot s6 diéu
Luat Quan ly, sir dung tai san cong; Luat quan ly, st dung tai sdn cong ngay
21/6/2017; Thong tu sb 45/2018/TT- BTC ngay 07/5/2018 ctua Bo truong Bo
Tai chinh vé huéng dan ché 3o quan ly, tinh hao mon, khau hao tai san ¢6 dinh
tai co quan, td chirc, don vi va tai san c¢d dinh do nha nudc giao cho doanh
nghiép quan 1y khong tinh thanh phan vén nha nudc tai doanh nghiép; Quyét
dinh s6 11/2019/QD-UBND ngay 19/4/2019 ciia UBND tinh Nam Dinh vé viéc
phan cap thim quyén ban hanh tiéu chuan, dinh mirc sitr dung may moc, thiét bi
chuyén dung (trir linh vuc y té va Gido duc Pao tao) thudc pham vi quan 1y cia
UBND tinh Nam Dinh; Cong van s6 354/STC-QLG&CS ngay 11/4/2019 cta So
tai chinh Nam Dinh huéng dan xir 1y tai san cong theo hinh thirc diéu chuyén tai
san cong va thanh 1y tai san cong tai co quan, to chtrc, don vi thudc dia phuong
quan 1y trén dia ban tinh Nam Dinh;

3.1. Bbi véi cong cu, dung cu: HO so bao gém:

a) Bién ban x4c nhan hi¢n trang cong cu dung cu (Mau 3 dinh kém);

b) Quyét dinh thanh lap ban thanh 1y cong cu, dung cu;

¢) Bién ban dinh gia thu hoi cong cu, dung cu (Mau 4 dinh kém);

d) Bién ban thanh Iy cong cu, dung cu (Mau 5, 6 dinh kém).

3.2. B6i voi tai san khong phai cong cu, dung cu: Lap hd so chuyén vé
Phong Gido duc va Pao tao bao gom:

a) Vin ban dé nghi thanh 1y tai san (trong d6 néu rd trach nhiém to chirc
thanh 1y tai san; du toan chi phi stra chira tai san trong truong hgp xac dinh viéc
sua chira tai san khong hi¢u qua);

b) Danh muc tai san dé nghi thanh 1y (ching loai; s6 luong; tinh trang;
nguyén gia, nguyén gia con lai theo sd ké toan; 1y do thanh 1) (Mau 7 dinh
kem).

Chwong III.
XU LY VI PHAM VE QUAN LY, SU DUNG TAI SAN CONG

Piéu 11. Xir 1y vi pham vé quén 1y, sit dung tai san cong

1. Hinh thire xtr Iy vi pham vé quan 1y, str dung tai san cong

a) Nhic nha;

b) Thong béo trong toan truong;

C) pé nghi ha bac khi xét danh hi¢u thi dua;

d) Pé nghi xir Iy ky luat.

2. Hinh thtrc nhéc nhd duge ap dung ddi véi cac t chic va ca nhan c6
hanh vi vi pham 14n dau cac quy dinh vé quan 1y, sir dung tai san cong.
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3. Truong hop cac bd phan va ca nhan di duoc nhic nhd nhung van tiép
tuc ¢6 hanh vi vi pham quy dinh vé quan 1y, sir dung tai san cong thi bi xir Iy
bang hinh thtrc thong bao cong khai trong toan truong.

4. Céc bo phan, ca nhan tai dién cing mdt hanh vi vi pham tir 03 lan tro
1€n trong mdt ndm hodc tuy theo muc dd vi pham, thi bi dé nghi ha mot cép khi
x¢ét danh hiéu thi dua trong nam.

5. Nguoi vi pham cac quy dinh ctia Quy ché nay dé xay ra thiét hai tai san
cong, ngoai viéc bi xur 1y theo céc hinh thurce tai khoan 1 diéu nay con phai bi xu
Iy trach nhiém vat chat theo quy dinh hién hanh.

Pi¢u 12. Trinh ti va thi tuc xir Iy vi pham quy dinh vé quan ly, sir
dung tai sin cong.

1. Thong bao vi pham: Céc bd phéan va ca nhan khi phat hién hanh vi vi
pham cac quy dinh ctia Quy ché nay hodc phat hién can b, gido vién, nhan vién,
hoc sinh lam that thoat, mat, hu hong tai san cong thi thong bao bang moi hinh
thire (théng béo truc tiép, qua dién thoai, giri van ban...) dén Hiéu truong (Pho
Hi¢u trudng phu trach).

2. Lap bién ban vi pham: Khi nhan duoc thong bao vé vi pham quy dinh
vé quan 1y, st dung tai san cong, Hiéu trudng chi dao tién hanh: Kiém tra xac
minh, nhic nhé, so bd danh gia thiét hai, 1ap bién ban vi pham quy dinh vé quan
1y, str dung tai san cong.

3. Hiéu trudng yéu ciu can bo, gido vién, nhan vién hoac hoc sinh vi
pham quy dinh vé quan 1y, st dung tai san cong hodc gy ra thiét hai tai san
cong viét ban tuong trinh vé vu viée, tu kiém diém ban than.

4. Quyét dinh xir 1y vi pham Hiéu truong xem xét, quyét dinh xtr 1y vi
pham:

a) Nhic nho hodc thong bao cong khai trong toan truong ddi véi cac
truong hop bi xtr Iy theo cac hinh thirc nhac nho;

b) Thuyc hién quyét dinh xir Iy vi pham;

c¢) Trinh tu xtur 1y ky luat, xem xét ha bac danh hi¢u thi dua ddi véi cac bod
phan va ca nhan vi pham céc quy dinh vé quan 1y, sir dung tai san cong thuc
hién theo quy dinh huéng dan thi dua khen thuéng ciia nha trudng. Xt 1y trach
nhiém vat chét theo cac quy dinh cua phép luat.

Chuong IV
TO CHUC THUC HIEN
Pi¢u 13. Trach nhiém thi hanh
Can b9, gido vién, nhan vién, nguoi lao dong, hoc sinh cé trach nhiém
thuc hién nghiém tuc Quy ché nay. Ban Gidm hiéu, trudéng cac doan thé, tb
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truong chiu trach nhiém quan triét, chi dao, gidm sat cac ddi tuong thuc hién
Quy ché nay.

Piéu 14. Té chitc thuc hién

1. Quy ché nay dd dugc cong khai thao luan rong rdi, dan chi trong
truong trude khi Hi€u trudng ky ban hanh. Sau khi ban hanh, van phong c6 trach
nhiém cong khai theo quy dinh. Céc trudng hop phat sinh ngoai Quy ché nay
duoc thyc hi¢n theo Luat Quan ly, st dung tai san céng, Nghi dinh s6
151/2017/ND-CP va cac van ban phap luat khac c6 lién quan.

2. Quy ché nay c6 hiéu luc ké tir ngay ky.
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